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1. OBIIIUE ITOJIOKEHI S

1.1. bubmotexa YpTUCH Cu6l'YTU ssisercs CTPYKTYPHBIM IIOJ(pa3eeHueM nHeturyTa. OHa
obecreynBaeT TOKyMeHTaMu U HH(pOpMalHeit y4eOHO-BOCTIHTATENBHEIH IIPOIIECC 1 Hay4HBIE HCCIIen0-
BaHus. CO3/[aeT COBPEMEHHYIO HH(DOPMAIIMOHHYIO Cpeny IUI1 Ka9eCTBEHHOTO 00ECTIeUeHns HAYYHOTO 1
00pa30BaTeIBHOTO MPOIECCOB, CAMOCTOSTEIbHOMN paboThI CTyNIEHTOB BeexX HOpM OGYUEHHS B COOTBET-
CTBUH C HOBBIMH 00pa3oBaTebHEIME CTaHapTaMy. OCYIIECTBISET KOMILIEKC paboT, CBA3aHHEIX C cO-
BPEMCHHBIMU MH(OPMAIMOHHBIMY TEXHONOTHSAMHE B IPOU3BOICTBEHHEIX Ou6IMOTEUHEIX mpoleccax, a
TaloKke ABIACTCS LEHTPOM PACIPOCTPAHEHHs 3HAHMH, TyXOBHOTO H HHTEJUIEKTYaIbHOTO OOIIeHHs,
KYJBTYDEL

1.2. B cBoedl nestensHOCTH — 6HOTHOTEKA PYKOBOIACTByeTcss DenepanbHbIM 3aKOHOM OT
29.12.2012 Ne 272-®3 «O6 ob6pasosanmu B Poccmitckoi Oeneparmmy», heneparbHEME 3aKkoHaMu «O
bubimotednom nene», «O6 mHbOpMamywy, HHQPOPMATH3ALNY U 3aIUTE HHPOPMAINHY, PENICHHSIMHA H
IIOCTAHOBIICHUAMH B 001acTH OMOIHOTEYHOrO nena, YcraBom Cubl'VTU, Ilonoxenuem YpTUCHU
CubI'YTU, noxanbHBIME akTamu VpTUCHU CubI'YTHU, OPraHU3alHOHHO-PACIOPSIUTENBHON U TEXHO-
JIOTHYECKOH JOKyMeHTanuell GHOIMOTEKH; IpaBHIAME BHYTPEHHETO PACHOpsKa By3a M HACTOSIIHNM
Ionoxernnem.

1.3. bubnmotexa B cBOEH mesTENbHOCTH OTPpaXaeT MACOTOTHHIECKOE U IIONUTHYECKOE MHOT006pa-
3HE, CTOXMBINEECS B OOIIECTBE; HE MOIMyCKAeTCs TOCYAAPCTBEHHAS MM HHAS LIeH3ypa, OrpaHHYHUBAIO-
Iad IpaBo YMTaTeIeH Ha CBOOOIHEIN HOCTYII K OHOIHOTETHEIM dorgam.

1.4. Tlopsmok noctyma k orgam, IIEPEICHb OCHOBHBIX YCIIT M YCIOBUS HX IPENOCTABICHHUS Ol
penengtores «lIpaBuaMu mone30BaHus GHOIHOTEKOM VYpTUCHU Cubl'YTUy.

1.5. ToNOBHEIM pecIyOIHKaHCKIM METOIMIECKUM LEHTPOM Ui OHONIHOTEK By30B siBjserca Ha-
yuHas 6ubnmuoTrexa MockoBCKOTO TOCY IapCTBEHHOTO yHEUBepcuTeTa uM. JIoMoHOCOBA.

1.6. 3oHaneHEIM MeTOIUYECKHAM LEHTPOM IS OUOITHOTEKH HHCTUTYTA SBISETCS GHOIHOTEKA Yp-
@Y umenn nepsoro Ipesunente Poccuu B.H. Enpuwmna.

2. OPTAHM3AITMOHHASI CTPYKTYPA BUBJIMOTEKH

2.1. bubnuoteka co3naerca u JUKBAUPYETCS IpuKazom qupektopa YpTUCU Cubl'Y TH.

2.2. PyKoBO#CTBO GHOMHOTEKOM OCYIIECTBIIACT 3aBEAYIOIMMH OUOIHOTEKOH, HasHauaeMbli Ha
AOCIDKHOCTH IpuKa3oM aupextopa YpTUCU Cubl'Y TU.

2.3. 3aBexyromuit 6u6IHOTEKOM 110 TUHHIETCS mapextopy YpTHUCH Cu6T'YTH.

2.4. PyxoBozactso VpTUCU Cu6T'VTU obecnieunBaer punaHCHpOBaHHE KOMIIIEKTOBaHHUS, obec-
IIEYMBAET OMOIHOTEKY HEOOXOMUMMBIMH CITyXE€OHBIMH U TIPOM3BOACTBEHHBIMH IIOMEIIEHUSIMH B COOT-
BETCTBHH C IEUCTBYIOIMMHU HOPMaMH, 3JEKTPOHHO-BEIMHCITATEIbHOMN H KOIIMPOBAJIbHO-MHOKUTETBHOMN
TEXHUKOH U OPTTEXHUKOMH. ,

2.5. bubnmoTeka BeneT NOKyMEHTAIMIO 1 IIPEACTABIACT OTUETEL, IIIAHBI U HHYIO HHGOPMALIHIO 0
CBOCH NIEATENFHOCTH B YCTAHOBJIEHHOM HOPSTKE.

2.6. IlpaBuia monb30BaHus GHOTHOTEKOMH COCTABIISIOTCA C Y9ETOM KOHKPETHEIX YCIIOBHM Ha Oc-
HOBe IIpHMEPHEIX paBHI MONMBE30BAHMS U6 THOTEKOH BBICITIETO y4eOHOT0 3aBECHIS.

2.7. CTpyKTypa ® mTar 6ubIHOTEK] paspabaTEIBaeTCs, HCXOMT U3 YCTIOBUH ¥ 0coOEHHOCTEH nesi-
TEIBbHOCTH OHONMOTEKH, KOHTHHICHTA CTYICHTOB, IPUMEPHON CTPYKTYPHI U IITATOB GHOTHOTEK BEIC-
X y4eOHBIX 3aBE/ICHAN U YTBEPKIaeTCs PEKTOPOM YHHBEPCUTETA.



2.8. PaboTHNKH OGUONHOTEKY HA3HAYAIOTCS Ha JOJDKHOCTE M OCBOOOXKIAIOTCS OT JOJDKHOCTEH
Ipukasom nupexropa YpTHCH Cu6I'Y TU mo npencrasienmo 3aBEAYIOLIEro OUOIHOTEKOH.
2.9. PaboTauku 6uOIHOTEKH IPUHUMAIOTCS Ha paboTy ITyTeM 3aKIFOUeHHS TPYIOBIX JIOTOBOPOB.

3. OCHOBHBIE 3AJAYU N ®YHKIIUU

3.1, TlomHoe u omepaTHBHOE GHGIMOTEUHOE H HH(pOpMaIOHHO-GHG IHOrpadudeckoe obcyxu-
BaHUC CTyICHTOB, NpeNojaBaTelel, acIUpaHTOB, HAYYHBIX PabOTHUKOB, HHKEHEPHO-TEXHHYECKOTO
TICpCOHANIa M NPYr¥X KaTETOPHH KOHTHHICHTA MHCTHTYTA B COOTBETCTBHU C UHPOPMAIMOHHBIMA  3a-
IpOCaMK Ha OCHOBE MMPOKOI0 AOCTYTA K JIFOOBIM (hOHTaM.

3.2. ®opMmupoBaHmE GHOIHOTETHOrO (oHIa B cOOTBETCTBHH ¢ npouIeM MHCTHTYTA B HHOD-
MallHOHHBIMK TOTPeOHOCTsIME oNb30Batenelt (IIprioxkenne No 3).

3.3. BHenpenue coBpeMeHHBIX HH(OPMAIMOHHBIX TeXHOJIOTHIA B eSTEIEHOCTE bubmotexu. Op-
TaHU3alUsg ¥ BEJEHUE TPAIUIIHOHHOIO CIIpaBOYHO-6uGMHOrpadudeckoro ammapara: KaTaJloroB, KapTo-
TeK U 0a3 naHHbIX. Co3aHUe TIEIOCTHON ABTOMAaTHU3UPOBAHHON CHCTEMEI YIIPABICHUS OUOIHOTCUHEIM
nponeccamu Ha ocHoBe AVIC ABK.

3.4. Bocmuranue OubnroTedHO-HHpOPMATIHOHHOH KyJIbTYpEl, 00YUYCHHE IIOIB30BaTENeH COBpeE-
MEHHBIM METOJ[aM IIOUCKa HH(OPMAIIHH.

3.5. Yyacrtue B 00pa3oBaTeIbHOM, BOCIHTATENLHON 1 TYMaHHTapHO-IIPOCBETUTEIILCKOMN JIeSTe -
HOCTH y4ebHOTO 3aBeneHus, GopMHUpoBaHue Y CTYACHTOB CONMANBHO-HEOOXOMUMBIX 3HAHHH W HABEI-
KOB, I'PaXXAAHCKOM MO3UIUY, TPO(ECCHOHATLHBIX HHTEPECOB.

3.6. Pacmmupenue penepTyapa 6HOTHOTEUHEX YCJIYT, TIOBBIIICHHE MX KAYECTBA HA OCHOBE TECXHH-
HECKOTO OCHAIMEHHsT OUONMOTEKH, KOMIBIOTEPH3AIHY bubmuoTeyHo-nHDOPMAHORHEIX IIPOLIECCOB.

3.7. Koopmuuamus wu KOomepanus HOeITENbHOCTH C OubmuoTekamuy, OpraHaMH Hay4HO-
TCXHUYECKOU HHOOPMAIUH U PyTUMH YUPEKACHUAMH [ OOJIEe TIOTHOTO YIOBIIETBOPEHHS TOTPED-
HOCTEH YuTaTene#t B uTEpaType.

3.8. OcymecTBienre X03gHCTBEHHON ACATETIEHOCTA B IEILIX ONTHMH3AIUKN OHOIHOTEIHOrO 06-
CIIy>KWBaHU.

3.9. Opranmzarus mu(depeHIupoBaHHOrO 00CIy)KHBAaHHS YMTaTeNedl B YHTAIBLHEIX 3aJIax, Ha
abOHEMEHTax BBIIAYH IIO CAUHOMY 9UTATEIBCKOMY OHIIETY, IPUMEHSAT METOIBI UHIUBUIYAIBHOIO H
TPYNTIOBOIO OOCTYKMBAHHUSL.

3.10. Becruratro obecreunBaetr ynTateneit HHCTUTYTa OCHOBHBIME OUOIMOTEUHBIME yCIyramu:

- TIPEAIOCTABIIIET MOHYIO MHMOPMALMIO O COCTaBE GHBIHOTETHOro (oHna vepes cuc-
TEMY KaTajloroB, KapTOTEK H pyrHe GOpMBI GHOIHOTETHOro HUHQOPMHUPOBAHUS,

- OKaspIBaCT KOHCYIBTAHOHHYIO IIOMOIIb B ITOUCKE U BBIOOPE NIPOHM3BENEHMUI TevaTy 1
JAPYTHX NOKYMEHTOB;

- BBIIACT BO BPEMEHHOE II0JIb30BAHUE MPOUIBEICHHUS [ICUATH 1 JPYTHE JOKYMEHTHI U3
OMOIHOTEeUHEIX (b oH/10B;

- COCTaBILACT B IOMOIIb HAy4HOH H yue6HOH paGoTe By3a GuOnHorpaduyeckne Crucku
JTATCPATYPEI, BBIIONHACT TEMATHUECKHUE, afpEeCHEIE i Apyrue bubnworpadudeckue crpasku;
OPTaHM3YET KHU)KHEIC BEICTABKY;

- BBUIBJIACT, M3YYaeT M CHCTEMATHYECKH YTOYHSET MH(OPMAIHOHHEIE TIOTPEGHOCTH
CTyNCHTOB MHCTHTYTa, PYKOBOJICTBA, IPO(ECCOPCKO-TIPEIIOAaBaTEIbCKOr0 COCTaBa, HAYYHBIX

COTPYZHHKOB, aCUPaHTOB (Ha OCHOBE aHAIM3a 3aSBOK OT Kaenp, IUTaTeNCKIX 3aIllpoCcoB,
OTKa30B Ha JIUTEPATYPY).



























